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WELCOME TO THE LYNCHBURG COLLEGE MUSIC DEPARTMENT 
 

The Music Faculty and I are pleased that you have elected to join other gifted students for the exciting 
and rewarding musical/intellectual experiences that are part of a Lynchburg College education. Working 
closely with a dedicated and talented faculty, we expect you to grow as a musician, develop an 
increased understanding of the world, and explore opportunities to serve society. 
 

This handbook provides a supplement to the Lynchburg College Undergraduate Course Catalog and 
other college publications. It sets forth many of the requirements, policies, and procedures that govern 
music department activities.  
 

On behalf of the College’s faculty and administration, I wish you every success as a member of this 
dynamic community of which you are now an integral part. I hope that your time at Lynchburg College 
will be both enjoyable and stimulating and wish for you every personal and professional success during 
your undergraduate years and in the future. Please let me know how we can help you meet your goals. 
 

 

Dr. Cynthia B. Ramsey 

Chair, Music Department  
Director of Music Education and Keyboard Studies 

 

 

HONOR CODE 
 

The Honor System is at the heart of all activity at Lynchburg College and includes both academic and 
personal integrity. These standards are intended to encourage honesty in academic achievement, 
facilitate personal growth and development, and create sound living and learning conditions for all 
members of the campus community.  
 

In accepting enrollment at Lynchburg College, each student agrees to abide by all policies and 
procedures established by the College. In addition to controlling their own behavior, students are 
expected to maintain a high level of conduct among fellow students. College policies are set forth in 
writing to give students general notice of prohibited conduct; they are not designed to define 
misconduct in exhaustive terms so they should be read broadly.  
 

When a violation of College policy is believed to have occurred, appropriate College officials or members 
of the student judicial board investigate the alleged infraction. If a violation is confirmed, the violation 
results in educational sanctions intended to facilitate the positive growth and development of those 
involved. Consult The Hornet for the full text of the Lynchburg College Honor and Student Conduct 
Codes and Regulations. 
  

http://www.lynchburg.edu/student-life/student-handbook-and-policies/hornet-student-handbook/


 6 of 45 

MUSIC DEPARTMENT GOALS 
 

The music department understands the importance of setting realistic goals and objectives as 
these statements give us direction as a department, guide our curriculum revisions, and provide 
benchmarks from which to base our assessment and progress. Listed below are the four department 
goals and their respective objectives. 
 

Goal 1:  To prepare music majors for successful careers in music, music education, and/or graduate 
studies by meeting the following objectives. 
 

Objectives 

1. Students will develop an understanding of music history and its relevance to music 
performance. 

2. Students will gain an understanding of music theory, form, and analysis and their 
application to musical compositions. 

3. Students will develop performance skills and techniques and apply them in live 
performance settings. 

4. Students pursuing music education emphases will gain an understanding of common 
music education philosophies and methods and apply them in music education settings 

 

Goal 2:  To provide music engagement opportunities in general education for liberal arts students 
(Lynchburg College General Education Objective #2). 
 

Objectives 

1. Students will describe representative musical styles and develop personal reflections on 
live musical performances. 

 

Goal 3:  To assist in fulfilling the general cultural needs and activities of Lynchburg College and the 
surrounding community (School of Communication and the Arts Mission Statement). 
 

Objectives 

1. Students will participate in concerts and civic events. 
2. Selected performance ensembles will include faculty and community members as well 

as students. 
 

 

DECLARATION OF MUSIC MAJOR AND ACADEMIC ADVISING 
 

All freshmen that express an interest in a major/minor in music should follow the appropriate 
music curriculum and receive advising from a member of the music faculty. Students may declare a 
major in music or music education as early as their first semester of study but must successfully pass the 
Sophomore Promotion Jury to remain in the declared major. Transfer students who enter Lynchburg 
College with sixty or more accepted credits must successfully pass the Sophomore Promotion Jury 
during their first semester at Lynchburg College.  
 

 

  



 7 of 45 

BACHELOR OF ARTS DEGREES IN MUSIC OR MUSIC EDUCATION 
 

Lynchburg College first offered music as a major during the 1945-46 school year when the 
academic discipline was included as part of the Bachelor of Arts degree. Within the liberal arts 
framework, the music major offers a Bachelor of Arts degree, intended for students who wish for a 
broad education in music. Students are expected to have a high level of music competence in the 
performance of their major instrument. Lynchburg College currently offers two majors, each with two 
emphases.  Within the music major, students may choose either instrumental or vocal performance.  
Within the music education major, students may choose either Instrumental Education or Vocal 
Education. 

 

 

General Education Requirements 
 

Every student at Lynchburg College combines a core of general education courses with courses 
that lead to a major in a particular field of study.  All students take 51 hours of general education 
courses.  These courses are listed in the Undergraduate Catalog as well as in the Course Offering List 
each semester. 
 

General Overview of Music Major and Music Education Emphases and Credit Hours 
 

 Music Education Music Performance 

 Instrumental Vocal Instrumental Vocal 

General Education Courses 51 51 51 51 

Music Core Courses 37 37 37 37 

Music Emphasis Courses 32 32 19 21 

Education Courses 9 9 N/A N/A 

Student Teaching 12 12 N/A N/A 

Electives N/A N/A 17 15 

TOTAL Credits 141 141 124 124 
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Core Requirements for Music and Music Education Majors  
  

The following courses form the foundation of music knowledge, common to both majors and 
each program emphasis. 
 

 

Course Number Course Title 
Credit 
Hours 

MUSC 102 * World Music and Culture *(3) 

MUSC 111 Music Technology 2 

MUSC 104-105, 204-205 Music Theory I – IV 12 

MUSC 106-107, 206-207 Aural Skills I – IV 4 

MUSC 108-109, 208-209 ** Piano Class I – IV 4 

MUSC 248-249 Conducting I – II 4 

MUSC 302-303 Music History & Literature I – II 6 

MUSC 306 Form and Analysis 3 

MUSC 402 Senior Seminar in Music Performance 2 

TOTAL 37  

  

  *  MUSC 102 meets general education requirements for fine arts and its 3-credit hours 
were included in the previous table and therefore are not included in the 37-hour 
total above. 

**  MUSC 108-109, 208-209 requirements may be waived upon successful completion 
of the Piano Proficiency Examination. 
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MUSIC AND MUSIC EDUCATION MAJOR EMPHASES OF STUDY 
 

Bachelor of Arts in Music Education – Instrumental and Vocal Emphases 
 

 The Bachelor of Arts in Music Education – Instrumental and Vocal Emphases at Lynchburg College 
are designed to equip students with the knowledge and skills necessary to become successful and 
effective music educators. As a music education major, students may select either a vocal/general or 
instrumental concentration. Regardless of concentration, students have opportunities to experience a 
broad range of music teaching and learning contexts. Upon completion of full-time student teaching, 
students will receive their certification to teach music (grades K-12) in the State of Virginia.  
 

 The music education major is growing in popularity. The curriculum combines the theoretical and 
practical knowledge necessary to produce skilled, reflective practitioners.  Our students have 
comprehensive musical skills, a wealth of teaching opportunities, and a sensitivity to cultural issues that 
prepare them well to teach in today’s increasingly diverse schools.  

 

All students who plan to be licensed as teachers must apply for admission to the Teacher 
Preparation Program (TPP). The completed application must be submitted to the administrative office of 
the School of Education, Leadership Studies, and Counseling and then will be forwarded to the TPP 
Admissions Committee for review. Successful completion of Praxis I is required for entrance. Two dates 
have been established for application into the TPP. 

 November 1 of the junior year OR 

 March 20 of sophomore year. 
 

The following criteria must be met before a student can be fully admitted. 
1. Overall QPA of 2.50 or above and a minimum requirement of 2.75 in music 
2. Completion of (or currently enrolled in) core courses with grades of C- or above 
3. Courses completed with grades of D+ or below must be retaken prior to application 
4. Presentation of passing scores on Praxis I or a composite score above the state’s minimum 

criteria 
 

Applicants will receive written notification of their admission status.  Students denied admission 
to TPP are informed of the determination.  If the student wishes to rectify the deficiency and re-apply, 
he/she must do so in writing, usually after an interval of one semester.  
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Bachelor of Arts in Music Education – Instrumental Education Emphasis 
 

 

General Education and Music Core Requirements 

 
Credit 
Hours 

General Education Requirements (see Undergraduate Catalog) 51 

Music Major Core Requirements (from above) 37 

TOTAL 88 

Music Department Instrumental Education Requirements 

Course Number Course Title 
Credit 
Hours 

MUSC xxxB * Applied Lessons (same instrument) 8  

MUSC xxx ** Large Ensembles 6  

MUSC xxx *** Small Ensembles 2  

MUSC 110 Vocal Class 1 

MUSC 224 Woodwind Methods 1  

MUSC 225  Brass Methods 1 

MUSC 226 Percussion Methods 1  

MUSC 227 String Methods 1  

MUSC 363 Music in Elementary and Special Education 3  

MUSC 364 Field Experience I 1  

MUSC 365 Music in Secondary Education 3  

MUSC 366 Field Experience II 2  

MUSC 400 Arranging 2 

TOTAL 32 

School of Education Requirements 

Course Number Course Title 
Credit 
Hours 

EDUC 101 Education & Related Professions 3 

EDUC 351 Reading in the Content Area 3 

PSYC 245 Human Development from Birth through Adolescence 3  

MUSC 460 Student Teaching in Music 12 

TOTAL 21  
 

    *  Chosen from MUSC 001, 002, 004, 005, 006, 007, or 010 

  **  Chosen from MUSC 018 or 021 

***  Chosen from MUSC 016, 017, 019, 020 or 023 

 

A suggested four-year plan (Curriculum Guide) is found on the next page. 
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Suggested Curriculum Guide 
BA in Music Education 

Instrumental Education Emphasis 
 

This suggested guide should be used to assist you in planning your courses at Lynchburg College.  You should consult 
your advisor with any questions.  See your Undergraduate Catalog for all academic degree requirements. 

 
 Fall Hours Spring Hours 

F
re

s
h

m
a
n

 

MUSC 104 – Music Theory I 3 MUSC 105 – Music Theory II 3 

MUSC 106 – Aural Skills I 1 MUSC 107 – Aural Skills II 1 

*MUSC 108 – Piano Class I 1 *MUSC 109 – Piano Class II 1 

MUSC 111 – Music Technology OR 
General Education: Wellness 

2 
MUSC 111 – Music Technology OR 
General Education: Wellness 

2 

MUSC Applied Lesson 1 MUSC 110 – Voice Class 1 

MUSC Ensemble 1 MUSC Applied Lesson 1 

ENG 111 – Composition I 3 MUSC Ensemble 1 

GS 100 – Freshman Seminar 1 ENG 112 – Composition II 3 

HIST 101 – History of Western Civilization I 3 HIST 102 – History of Western Civilization II 3 

  EDUC 101 – Education and Related Professions 3 

 16  19 

 Fall Hours Spring Hours 

S
o

p
h

o
m

o
re

 

MUSC 204 – Music Theory III 3 MUSC 205 – Music Theory IV 3 

MUSC 206 – Aural Skills III 1 MUSC 207 – Aural Skills IV 1 

*MUSC 208 – Piano Class III 1 *MUSC 209 – Piano Class IV 1 

MUSC 224 – Woodwind Methods OR 
MUSC 226 – Percussion Methods 

1 
MUSC 225 – Brass Methods OR 
MUSC 227 – String Methods 

1 

MUSC 248 – Conducting I 2 MUSC 249 – Conducting II 2 

MUSC 363 – Music in Elementary and Special Education 3 MUSC 365 – Music in Secondary Education 3 

MUSC 364 – Field Experience I 1 MUSC 366 – Field Experience II 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

PSYC 245 – Human Dev. from Birth through Adolescence 3 General Education: Social Science 3 

 17  18 

 Fall Hours Spring Hours 

J
u

n
io

r 

MUSC 302 – Music History and Literature I 3 MUSC 303 – Music History and Literature II 3 

MUSC 306 – Form and Analysis 3 MUSC 102 – World Music and Culture 3 

MUSC 224 – Woodwind Methods OR 
MUSC 226 – Percussion Methods 

1 
MUSC 225 – Brass Methods OR 
MUSC 227 – String Methods 

1 

General Education: Foreign Language 3 MUSC Applied Lesson 1 

MUSC Applied Lesson 1 MUSC Ensemble 1 

MUSC Ensemble 1 Junior Recital 0 

General Education: Laboratory Science 4 General Education: Laboratory Science 4 

General Education: Oral Communication 3 General Education: Religious Studies 3 

  General Education: Mathematics 3 

 19  19 

 Fall Hours Spring Hours 

S
e

n
io

r 

MUSC 400 – Arranging and Orchestration 2 MUSC 402 – Senior Seminar in Music Performance 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

GS 435 – Senior Symposium 2 Senior Recital 0 

EDUC 351 – Reading in the Content Area 3 MUSC 460 – Student Teaching in Music 12 

General Education: Literature 3   

General Education: Social Science 3   

General Education: Philosophy 3   

 18  16 

* These courses may be waived upon successful completion of the Piano Proficiency Exam. Revised 8/5/2013  
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Bachelor of Arts in Music Education – Vocal Education Emphasis 
 

 

General Education and Music Core Requirements 

 
Credit 
Hours 

General Education Requirements (see Undergraduate Catalog) 51 

Music Major Core Requirements (from above) 37 

TOTAL 88 

Music Department Vocal Education Requirements 

Course Number Course Title 
Credit 
Hours 

MUSC xxxB * Applied Lessons (same instrument) 8  

MUSC xxx ** Large Ensembles 6  

MUSC xxx *** Small Ensembles 2  

MUSC 110 Vocal Class 1 

MUSC 223 Choral Methods 2 

MUSC 228 Instrumental Survey 2 

MUSC 363 Music in Elementary and Special Education 3  

MUSC 364 Field Experience I 1  

MUSC 365 Music in Secondary Education 3  

MUSC 366 Field Experience II 2  

MUSC 400 Arranging 2 

TOTAL 32 

School of Education Requirements 

Course Number Course Title 
Credit 
Hours 

EDUC 101 Education & Related Professions 3 

EDUC 351 Reading in the Content Area 3 

PSYC 245 Human Development from Birth through Adolescence 3  

MUSC 460 Student Teaching in Music 12 

TOTAL 21  
 

    *  Chosen from MUSC 001, 002, or 003 

  **  Chosen from MUSC 022 or 025 

***  MUSC 024 

 

A suggested four-year plan (Curriculum Guide) is found on the next page. 
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Suggested Curriculum Guide 
BA in Music Education 

Vocal Education Emphasis 
 

This suggested guide should be used to assist you in planning your courses at Lynchburg College.  You should consult 
your advisor with any questions.  See your Undergraduate Catalog for all academic degree requirements. 

 
 Fall Hours Spring Hours 

F
re

s
h

m
a
n

 

MUSC 104 – Music Theory I 3 MUSC 105 – Music Theory II 3 

MUSC 106 – Aural Skills I 1 MUSC 107 – Aural Skills II 1 

*MUSC 108 – Piano Class I 1 *MUSC 109 – Piano Class II 1 

MUSC 111 – Music Technology OR 
General Education: Wellness 

2 
MUSC 111 – Music Technology OR 
General Education: Wellness 

2 

MUSC Applied Lesson 1 MUSC 110 – Voice Class 1 

MUSC Ensemble 1 MUSC Applied Lesson 1 

ENG 111 – Composition I 3 MUSC Ensemble 1 

GS 100 – Freshman Seminar 1 ENG 112 – Composition II 3 

HIST 101 – History of Western Civilization I 3 HIST 102 – History of Western Civilization II 3 

  EDUC 101 – Education and Related Professions 3 

 16  19 

 Fall Hours Spring Hours 

S
o

p
h

o
m

o
re

 

MUSC 204 – Music Theory III 3 MUSC 205 – Music Theory IV 3 

MUSC 206 – Aural Skills III 1 MUSC 207 – Aural Skills IV 1 

*MUSC 208 – Piano Class III 1 *MUSC 209 – Piano Class IV 1 

MUSC 248 – Conducting I 2 MUSC 249 – Conducting II 2 

MUSC 363 – Music in Elementary and Special Education 3 MUSC 365 – Music in Secondary Education 3 

MUSC 364 – Field Experience I 1 MUSC 366 – Field Experience II 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

PSYC 245 – Human Dev. from Birth through Adolescence 3 General Education: Social Science 3 

    

 16  17 

 Fall Hours Spring Hours 

J
u

n
io

r 

MUSC 302 – Music History and Literature I 3 MUSC 303 – Music History and Literature II 3 

MUSC 306 – Form and Analysis 3 MUSC 102 – World Music and Culture 3 

MUSC 223 – Choral Methods 2 MUSC 228 – Instrumental Survey 2 

General Education: Foreign Language 3 MUSC Applied Lesson 1 

MUSC Applied Lesson 1 MUSC Ensemble 1 

MUSC Ensemble 1 Junior Recital 0 

General Education: Laboratory Science 4 General Education: Laboratory Science 4 

General Education: Oral Communication 3 General Education: Religious Studies 3 

  General Education: Mathematics 3 

 20  20 

 Fall Hours Spring Hours 

S
e

n
io

r 

MUSC 400 – Arranging and Orchestration 2 MUSC 402 – Senior Seminar in Music Performance 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

GS 435 – Senior Symposium 2 Senior Recital 0 

EDUC 351 – Reading in the Content Area 3 MUSC 460 – Student Teaching in Music 12 

General Education: Literature 3   

General Education: Social Science 3   

General Education: Philosophy 3   

 18  16 

* These courses may be waived upon successful completion of the Piano Proficiency Exam. Revised 8/5/2013  
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Bachelor of Arts in Music – Instrumental and Vocal Performance Emphases 
 

 The degree emphases in performance have been at the heart of this college since instituting the 
major in music (1945). We offer instruction at the undergraduate level in all traditional orchestral and 
wind ensemble instruments including woodwinds, brass, percussion, and strings (including harp and 
guitar), the keyboard categories of piano and organ, as well as applied voice. Our performance faculty, 
in coordination with numerous adjuncts, shoulders the vast responsibility of teaching basic instrumental 
and vocal skills to all the undergraduate majors.   
 

 For many of our performance majors, the goal is to attain an ability level that will enable them to 
enter graduate school. The most significant relationship the performance major has is with his/her 
applied teacher, who is responsible for the student’s musical and artistic development. This relationship 
is both emotional and personal and demands one-on-one attention if the student is to develop his/her 
own unique musical voice. In addition to the General Education requirements (51 credits) and Music 
Major Core (29 credits), the curriculum requirements for the performance emphases are provided 
below. 
 

 

Bachelor of Arts in Music – Instrumental Performance Emphasis 
 

General Education and Music Core Requirements 

 
Credit 
Hours 

General Education Requirements (see Undergraduate Catalog) 51 

Music Major Core Requirements (from above) 37 

TOTAL 88 

Music Department Instrumental Requirements 

Course Number Course Title 
Credit 
Hours 

MUSC xxxB * Applied Lessons (same instrument) 8  

MUSC xxx ** Ensembles 8 

MUSC 351 Instrumental Pedagogy and Literature 3 

TOTAL 19 

 

    *  Chosen from MUSC 001, 002, 004, 005, 006, 007, or 010 

  **  Chosen from MUSC 016, 017, 018, 019, 020, 021, or 023 

 

A suggested four-year plan (Curriculum Guide) is found on the next page. 
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Suggested Curriculum Guide 
BA in Music 

Instrumental Performance Emphasis 

 
This suggested guide should be used to assist you in planning 

your courses at Lynchburg College.  You should consult your advisor with any questions.  See your Undergraduate Catalog for 

all academic degree requirements. 
 

 Fall Hours Spring Hours 

F
re

s
h

m
a
n

 

MUSC 104 – Music Theory I 3 MUSC 105 – Music Theory II 3 

MUSC 106 – Aural Skills I 1 MUSC 107 – Aural Skills II 1 

*MUSC 108 – Piano Class I 1 *MUSC 109 – Piano Class II 1 

MUSC 111 – Music Technology OR 
General Education: Wellness 

2 
MUSC 111 – Music Technology OR 
General Education: Wellness 

2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

ENG 111 – Composition I 3 ENG 112 – Composition II 3 

GS 100 – Freshman Seminar 1 HIST 102 – History of Western Civilization II 3 

HIST 101 – History of Western Civilization I 3   

 16  15 

 Fall Hours Spring Hours 

S
o

p
h

o
m

o
re

 

MUSC 204 – Music Theory III 3 MUSC 205 – Music Theory IV 3 

MUSC 206 – Aural Skills III 1 MUSC 207 – Aural Skills IV 1 

*MUSC 208 – Piano Class III 1 *MUSC 209 – Piano Class IV 1 

MUSC 248 – Conducting I 2 MUSC 249 – Conducting II 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

General Education: Social Science 3 General Education: Social Science 3 

General Education: Oral Communication 3 General Education: Religious Studies 3 

 15  15 

 Fall Hours Spring Hours 

J
u

n
io

r 

MUSC 302 – Music History and Literature I 3 MUSC 303 – Music History and Literature II 3 

MUSC 306 – Form and Analysis 3 MUSC 102 – World Music and Culture 3 

MUSC 351 – Instrumental Pedagogy and Literature OR 
General Education: Foreign Language 

3 MUSC Applied Lesson 1 

MUSC Applied Lesson 1 MUSC Ensemble 1 

MUSC Ensemble 1 Junior Recital 0 

General Education: Laboratory Science 4 General Education: Laboratory Science 4 

  General Education: Mathematics 3 

 15  15 

 Fall Hours Spring Hours 

S
e

n
io

r 

MUSC 351 – Instrumental Pedagogy and Literature OR 
General Education: Foreign Language 

3 MUSC 402 – Senior Seminar in Music Performance 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

GS 435 – Senior Symposium 2 Senior Recital 0 

General Education: Literature 3 General Education: Philosophy 3 

Elective(s) 6 Elective(s) 10 

 16  17 

* These courses may be waived upon successful completion of the Piano Proficiency Exam. Revised 8/5/2013  
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Bachelor of Arts in Music – Vocal Performance Emphasis 
 

General Education and Music Core Requirements 

 
Credit 
Hours 

General Education Requirements (see Undergraduate Catalog) 51 

Music Major Core Requirements (from above) 37 

TOTAL 88 

Music Department Instrumental Education Requirements 

Course Number Course Title 
Credit 
Hours 

MUSC 003B Applied Voice Lessons 8  

MUSC xxx * Ensembles 8 

MUSC 240-241 Diction for Singers I, II 2 

MUSC 350 Vocal Pedagogy and Literature 3 

TOTAL 21 

 

    *  Chosen from MUSC 022, 024, or 025 

 

A suggested four-year plan (Curriculum Guide) is found on the next page. 
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Suggested Curriculum Guide 
BA in Music 

Vocal Performance Emphasis 
 

This suggested guide should be used to assist you in planning your courses at Lynchburg College.  You should consult your 
advisor with any questions.  See your Undergraduate Catalog for all academic degree requirements. 
 

 Fall Hours Spring Hours 

F
re

s
h

m
a
n

 

MUSC 104 – Music Theory I 3 MUSC 105 – Music Theory II 3 

MUSC 106 – Aural Skills I 1 MUSC 107 – Aural Skills II 1 

*MUSC 108 – Piano Class I 1 *MUSC 109 – Piano Class II 1 

MUSC 111 – Music Technology OR 
General Education: Wellness 

2 
MUSC 111 – Music Technology OR 
General Education: Wellness 

2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

ENG 111 – Composition I 3 ENG 112 – Composition II 3 

GS 100 – Freshman Seminar 1 HIST 102 – History of Western Civilization II 3 

HIST 101 – History of Western Civilization I 3   

 16  15 

 Fall Hours Spring Hours 

S
o

p
h

o
m

o
re

 

MUSC 204 – Music Theory III 3 MUSC 205 – Music Theory IV 3 

MUSC 206 – Aural Skills III 1 MUSC 207 – Aural Skills IV 1 

*MUSC 208 – Piano Class III 1 *MUSC 209 – Piano Class IV 1 

MUSC 240 – Diction for Singers I 1 MUSC 241 – Diction for Singers II 1 

MUSC 248 – Conducting I 2 MUSC 249 – Conducting II 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

General Education: Social Science 3 General Education: Social Science 3 

General Education: Oral Communication 3 General Education: Religious Studies 3 

 16  16 

 Fall Hours Spring Hours 

J
u

n
io

r 

MUSC 302 – Music History and Literature I 3 MUSC 303 – Music History and Literature II 3 

MUSC 306 – Form and Analysis 3 MUSC 102 – World Music and Culture 3 

MUSC 350 – Vocal Pedagogy and Literature OR 
General Education: Foreign Language 

3 MUSC Applied Lesson 1 

MUSC Applied Lesson 1 MUSC Ensemble 1 

MUSC Ensemble 1 Junior Recital 0 

General Education: Laboratory Science 4 General Education: Laboratory Science 4 

  General Education: Mathematics 3 

 15  15 

 Fall Hours Spring Hours 

S
e

n
io

r 

MUSC 350 – Vocal Pedagogy and Literature OR 
General Education: Foreign Language 

3 MUSC 402 – Senior Seminar in Music Performance 2 

MUSC Applied Lesson 1 MUSC Applied Lesson 1 

MUSC Ensemble 1 MUSC Ensemble 1 

GS 435 – Senior Symposium 2 Senior Recital 0 

General Education: Literature 3 General Education: Philosophy 3 

Elective(s) 6 Elective(s) 8 

 16  15 

* These courses may be waived upon successful completion of the Piano Proficiency Exam. Revised 5/11/2011  
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MUSIC MINOR EMPHASES OF STUDY 
 

Minor fields of concentration are offered at Lynchburg College and are optional for our 
students. Lynchburg College currently offers four minors in music:  Music Minor (General), Music for 
Children, Music History, and Music Performance. The following section is an account of the music minor 
emphases.  Each section contains an overview of the emphasis and a table displaying courses needed for 
graduation. 
 

 

Music Minor – General 
 

The Music Minor – General provides an exposure to music theory, music history, and performance 
studies through applied lessons and ensemble participation. This minor is intended for students who 
have a general interest in music. Eighteen credit hours of music study are required for this minor. Music 
major and Music Education majors do not qualify for this minor due to high percentage (>50%) of 
overlap in required courses. 
 

Course Number Course Title 
Credit 
Hours 

MUSC xxxA * Applied Lessons (0.5 + 0.5 credit hours) 1 

MUSC xxx ** Ensemble 1 

MUSC 104-105 Music Theory I – II 6 

MUSC 106-107 Aural Skills I – II 2 

MUSC 108-109 *** Piano Class I – II 2 

MUSC 302-303 Music History & Literature I – II 6 

TOTAL 18 

 

    *  Chosen from MUSC 001, 002, 003, 004, 005, 006, 007, or 010 

  **  Chosen from MUSC 018, 019, 020, 021, 022, 023, or 025 

***  MUSC 108-109 requirements may be waived upon successful completion of the 
Piano Proficiency Examination. 
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Music for Children Minor 
 

Lynchburg College is one of the few schools to offer a minor in this field. This emphasis is useful 
for students seeking a teacher licensure in Early Childhood, Elementary or Special Education. The 
coursework is designed to assist future educators in gaining a practical set of music skills. An eighteen 
credit minor, courses needed for completion are provided below. Music major and Music Education 
majors do not qualify for this minor due to high percentage (>50%) of overlap in required courses. 

 

Course Number Course Title 
Credit 
Hours 

MUSC xxxA * Applied Lessons (0.5 + 0.5 credit hours) 1 

MUSC xxx ** Ensemble 1 

MUSC 100 Music Appreciation 3 

MUSC 104-105 Music Theory I – II 6 

MUSC 108-109 OR 

MUSC 208-209 

Piano Class I – II  OR 

Piano Class III – IV 
2 

MUSC 248 Conducting I 2 

MUSC 363 Music in Elementary and Special Education 3 

TOTAL 18 

 

    *  Chosen from MUSC 001 or 010 

  **  Chosen from MUSC 018, 019, 020, 021, 022, 023, or 025 

 

 

Music History Minor 
 

The Music History Minor provides undergraduates with an overview of music history and the 
study of music. Beyond the required introductory courses, students will complete the minor 
requirement by studying a Special Topic in Music in an area of their selected interest (i.e. American 
Music, Beethoven, The Symphony). Also an eighteen credit minor, courses needed for completion are 
provided below. Music major and Music Education majors do not qualify for this minor due to high 
percentage (>50%) of overlap in required courses. 
 

Course Number Course Title 
Credit 
Hours 

MUSC 102 World Music & Culture 3 

MUSC 104-105 Music Theory I – II 6 

MUSC 302-303 Music History & Literature I – II 6 

MUSC 398 Special Topics in Music 3 

TOTAL 18 
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Music Media Minor 
 

 The Music Media Minor is an interdisciplinary minor designed for students who are interested in 
expanding their knowledge and skills to include various techniques in audio recording and digital audio. 
The minor includes selected courses from both the music and communications studies departments, 
which allows students to gain understanding and to experience practical application of working with 21st 
century recording and digital technologies. Music major and Music Education majors may choose to 
earn this minor due to low percentage (<50%) of overlap in required courses. 
 

Course Number Course Title 
Credit 
Hours 

MUSC 104 Music Theory I 3 

MUSC 111 Music Technology 2 

MUSC 211 Digital Audio Techniques 2 

MUSC 215 Jazz and the Origins of Rock Music 3 

COMM 104 Introduction to Media Technology 3 

COMM 180 Stage and Studio Television 3 

MUSC xxx 
Applied Music Lessons, Music Ensembles, 
and/or Independent Study 

2 

TOTAL 18 

 

 

Music Performance Minor 
 

The Music Performance Minor provides students with an exposure to music theory, conducting, 
and performance. It is intended for student musicians with previously established and substantive music 
experiences. Individuals who wish to expand upon already obtained musical skills and related studies 
are encouraged to investigate this eighteen credit minor. Courses needed for completion are provided 
below. Music major and Music Education majors do not qualify for this minor due to high percentage 
(>50%) of overlap in required courses. 

 

Course Number Course Title 
Credit 
Hours 

MUSC xxxB * Applied Lessons (1 credit hour) 6 

MUSC xxx ** Ensemble 2 

MUSC 104-105 Music Theory I – II 6 

MUSC 106-107 Aural Skills I – II 2 

MUSC 248 Conducting I 2 

TOTAL 18 

    *  Chosen from MUSC 001, 002, 003, 004, 005, 006, 007, or 010 

  **  Chosen from MUSC 018, 019, 020, 021, 022, 023, or 025  
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ADDITIONAL REQUIREMENTS 
 

Recipients of Music Scholarships: Statement of Expectation 
 

The Lynchburg College music department offers opportunities for students who wish to 
participate in and acquire a greater understanding and appreciation for music. This distinctive program 
reflects a commitment to teaching, scholarship, and enjoyment of music by the greater community. 
Faculty and students enrich the cultural environment of the College by making important contributions 
through the discipline of music. 

 

The music scholarship is awarded to selected students, through a competitive competition, with 
the purpose of attracting high quality students dedicated to developing their individual talent and 
furthering the mission of the music department. To maintain the quality of the music department, it is 
necessary that all students who receive a scholarship maintain high standards. The standards are as 
follows: 

 

1. Agree to abide by the rule and regulations of Lynchburg College. 
2. Maintain a grade point average of 2.5 or higher and will be a full time student (12 credits or 

more) at Lynchburg College. 
3. Register for required ensembles as assigned by the Director or Instrumental Studies or the 

Director of Vocal Studies. Students will attend all rehearsal and performances. 
4. Unsatisfactory attendance in these ensembles will result in immediate suspension of music 

scholarship. 
5. Each semester, Students will register for at least a half-hour applied lesson in their primary 

instrument to work and improve personal music skills. The expense for music majors is 
covered by Lynchburg College. All other students are responsible for the private music 
lesson expenses. 

6. Attend music camp during August at Lynchburg College. 
 

 

Applied Music Lessons 
 

Applied music is the study of voice or other musical instruments. Declared music majors whose 
applied lessons are in the area of their projected senior project (lessons toward junior/senior recital) will 
receive an applied lesson scholarship and the college will waive the lesson fee.  The private lesson fees 
for music minors and scholarship recipients (not majoring in music) are not waived and an applied 
lesson fee will be assessed in addition to student tuition. Music majors will register for 1.0 credit of 
applied study each semester they are in residence at the college. Scholarships will not be awarded after 
eight, one-hour applied lessons have been completed. Students are required to choose one of the 
following categories in applied music as their performance emphasis: 

 

MUSC 001 Piano MUSC 004 Woodwinds MUSC 007 Strings 

MUSC 002 Organ MUSC 005 Brass MUSC 008 Composition 

MUSC 003 Voice MUSC 006 Percussion MUSC 010 Guitar 
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Applied Music Rates 
 

Lessons for Credit (2016-2017) 0.5 credit 1.0 credit 
Full-time Undergraduates $295 $590 

Access/Part time students $345 $690 

Non-credit Lessons (2016-2017) half-hour one-hour 
Special students (non-credit) $320 $640 

 

Applied lessons are 25-30 minutes in length for a half-hour lesson and 50-60 minutes in length for an 
hour lesson. Students receive a total of 13 lessons per semester. 
 

Refund Policy 
 

If a student discontinues private music lessons for any reason other than physical disabilities once the 
semester lessons have begun, a refund of the private lesson fee will be given as follows:  
 

● During the first two weeks, 90 percent of the fee will be refunded 
● During the third or fourth week, 50 percent of the fee will be refunded 
● During the fifth through eighth week, 25 percent of the fee will be refunded 
● No refund after the eighth week of the semester 

 

Private Lesson Instructor Assignments 
 

Students will be assigned a private instructor. Assignments for instrumental students will be 
made by Dr. Cynthia B. Ramsey, Chair Music Department. Assignments for vocal students will be made 
by Dr. Jong H. Kim, Director of Vocal Studies. 
 

Missed Private Lessons 
 

Progress in applied music and ensembles is best supported by regular practice and attendance 
at lessons and rehearsals. Attendance at all scheduled lessons is mandatory. Students are expected to 
arrive on time and be thoroughly prepared for each lesson. 
  

Absences from private lessons are not excused unless the student notifies the instructor at least 
24 hours in advance OR there is a verifiable emergency. Students can contact private instructor by email 
or telephone message. Consult course syllabus for instructor contact information. Student absences 
arranged in advance may be made up at the discretion of the private instructor. Unexcused lessons will 
not be made up and students will receive a lesson grade of F. Private lessons missed as a result of 
instructor absence will be made up. 
 

Practice Guidelines and Practice Rooms  
 

Applied music students enrolled in a 1.0 credit lesson are expected to practice two hours per day, six 
days per week. Students enrolled in 0.5 credit lesson are expected to practice one hour per day, six days 
per week. The college provides numerous practice rooms, free of charge to students. Students will sign 
up for practice rooms at the beginning of each semester. Any student may use a vacant practice room. 
Material left in a practice room does not reserve it. Organ students must sign up for specific practice 
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times in the chapel by arrangements through the music administrative assistant. Beverages and food 
products are not permitted in practice rooms or rehearsal spaces. 
 

Grading of Private Lessons 
 

Each private instructor will complete an applied lesson repertoire card and applied lesson grade card 
(sample available on Google Drive). Eighty percent (80%) of a student’s semester grade will be based on 
completion of weekly practice requirements, quality of each lesson, master-class attendance, 
performances in studio/departmental recitals, and twenty percent (20%) based on the end of semester 
jury performance. 
 
Minimum Grade Requirements for Advancing to the Next Semester 
 
Because a music career is extremely competitive, music majors and minors must receive a grade of B- in 
their applied lessons.  If they receive a grade below B-, they will be required to enroll in applied lessons 
during the subsequent J-term or summer session (whichever is next in the sequence) in order to be 
eligible to enroll in fall and/or spring applied lessons. 
 

Requirements for Aural Skills and Piano Class Courses 
 
Because music majors and music education majors are on tight timetables regarding pre- and co-
requisites, it is imperative that they complete aural skills and piano class, including Piano Proficiency 
(see below), by the end of the end of their fourth semester.  Music majors and music education majors 
who do not pass these courses will be required to retake and pass the course during the subsequent J-
term or summer session (whichever is next in the sequence) in order to catch up and continue in the 
relevant course sequence. 
 

 

Staff Accompanists 
 

Staff accompanists are provided to support applied music students. One, fifteen minute practice session 
with an accompanist is provided weekly. Missed sessions are NOT made up. Attendance at practice 
sessions is recorded and regularly reported to the applied teacher. Juniors preparing for performance 
recitals are allowed an additional three hours of rehearsal and seniors preparing for recitals are allowed 
an additional six hours. Student preparing for the Concerto Competition are allowed an additional 
fifteen-minute session weekly throughout their participation in the program. 
 

 

Copyright 
 

It is ILLEGAL to photocopy copyright music and materials that are not in the Public Domain. DO NOT 
encourage others to do it, and DO NOT ask someone to copy music or materials. Secure a legal copy for 
BOTH student and staff accompanist. Consult with Mr. Johnson Scott concerning copyright policies. 
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Ensemble Participation 
 

Students are expected to perform on the instrument of their applied major in at least ONE ensemble 
each semester of enrollment at Lynchburg College. If their instrument is not represented in any 
ensemble, the chair of the music department will advise the student regarding a substitute ensemble. 
Specific duration requirements are stated in the Undergraduate Handbook. 
 

Musical Instrument Loans 
  

 The college has a collection of instruments available for student use. Musical instruments may 
be loaned to students for participation in the College instrumental program, use in internships and/or 
other field assignment, or applied music lessons. The student and appropriate instructor must complete 
the Instrument Loan Form available from the music department’s administrative assistant, Mrs. Anne 
Wilkinson. The student is monetarily responsibility for any repair or replace costs should the loaned 
instrument be damaged or stolen. 
 

 

Piano Proficiency Requirement 
 

All music and music education majors are required to pass the Piano Proficiency Exam as a 
requirement for graduation. Students with keyboard skills are encouraged to take a placement exam at 
the beginning of their first year at Lynchburg College.  Students demonstrating exceptional keyboard 
skills will be encouraged to take the Piano Proficiency Exam at that time.  The exam is offered during the 
first two weeks of the fall and spring semesters and at the end of the spring semester. 

 

Preparing for the Piano Proficiency Exam 
 

For students lacking keyboard background, enrollment in the Piano Class sequence (MUSC 108-
109 and MUSC 208-209) will prepare the student for meeting piano proficiency requirements. The Piano 
Proficiency Exam will be given as the final exam MUSC 209, Class Piano IV.  Students must pass the exam 
in order to pass MUSC 209.   

Alternately, students may enroll in applied piano (MUSC 001) until the proficiency examination 
has been passed.  Be advised that applied piano, because it is a one-to-one teaching situation, incurs the 
applied lesson fee. 

 

Taking and Passing the Piano Proficiency Exam 
 

All music majors and music education majors must take the Piano Proficiency Exam at the end of 
their sophomore year.  Students who pass the exam will have completed their proficiency requirement.  
For students who pass the exam without taking any or all of the Piano Class courses (MUSC 108-109 and 
MUSC 208-209), a waiver will be sent to the Registrar’s Office and you will not need to complete those 
courses for graduation. 

 

Failing the Piano Proficiency Exam 
 

Students who do not pass the exam will receive a grade of incomplete (I) and must pass the 
exam at the beginning of the following semester.  If the student does not pass the exam at that time, 
the grade will convert to a failing grade (F).  Students receiving an F must re-enroll in the MUSC 208-209 
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Piano Class sequence during the following academic year in order to prepare again for the Piano 
Proficiency Exam and to complete MUSC 209 with a passing grade.  Students who have not passed the 
exam must take it at each administration until it is passed. 

 

The Piano Proficiency Examination includes one each of the following: transposition, 
harmonization, improvisation, prepared piece, instrumental/vocal accompaniment, keyboard duet, and 
open-score reading. Piano Proficiency Examinations are administered at the beginning of each semester 
and end of the second semester.  Students must meet piano proficiency prior to graduation. 
 

 

Hebb Music Center Hours 
 

Hebb Music Center will open at 7:00 a.m. and close at midnight on weekdays. The building is locked at 
all times for the protection of students, instruments, and facilities.  Students who are actively practicing 
at 11:00 p.m. may remain in the building to continue practicing with the understanding that doors will 
be securely closed upon departure. Security will monitor the practice area nightly. All practice must 
conclude at 1:00 a.m.  
 

 

Concert Attire 
 

Concert attire for Wind Symphony, Orchestra, Choral Union, and Concert Choir is a tuxedo for men and 
a long black dress for woman.  In addition to a black dress, individual conductors may approve pantsuits 
for women. Jazz Ensemble, Percussion Ensemble, and Handbell Ensemble may require different attire, 
check with the director of the ensemble concerning concert attire requirements. 
 

 

Music Department Recitals and Studio Master Classes 
 

The music department will sponsor three departmental recitals and three studio master-classes during 
the Fall semester and four departmental recitals and three studio master-classes during the Spring 
semester. Music Department Recitals are scheduled on designated Fridays at 1:00 p.m. Music major 
attendance at Departmental Student Recitals is required. Music performance majors are expected to 
appear in at least two recitals per semester, however the number of appearances may exceed this 
requirement. Each recital will be limited to 50 minutes and student participation will be on a first-
come/first-served basis. 
 

 

Concert/Recital Attendance 
 

It is the position of the music faculty that students learn from regular attendance at 
performances.  Recital Attendance is required of each music major/minor student.  The attendance 
requirement for music majors is eight LC music department concert/recitals per semester for a total of 
64 for graduation.  The attendance requirement for music minors is four LC music department 
concert/recitals per semester for a total of 32 for graduation.  Credit for other concerts, including off-
campus presentations, may be given with advanced approval by the music department chairperson. 
Students receive Recital Attendance credit by signing in and out of each event.   
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● Students who arrive after the performance of the first work on the program will not receive 
credit for attendance 

● Students must remain for the entire event 
● Students need to scan their LC ID card when entering and leaving each concert. 

 

 

End-of-Semester Juries 
 

Juries are required of all music majors, scholarship students, and music performance minors at 
the end of each semester of applied study.  Juries take place during final exam week.  Schedules will be 
posted in Hebb Music Center at least one week in advance.  The jury assessment comprises 20% of the 
student’s applied lesson semester grade.   

 

Instructions 

● Students will sign up for one ten minute block  
● Students will submit a semester repertoire sheet. The jury will select one work for the 

student to perform. (This will require students to maintain repertoire learned throughout 
the semester in performance condition) 

● Students will perform a repertoire selection of their choice. 
● Music majors and performances minors will respond to questions from the music faculty. 
● Instrumental Students will be asked to perform at least one major/minor scale from their 

semester technical preparations. 
 

Exemption from End-of-Semester Juries is granted during the semester in which the student has 
completed or is completing the following: 

● Sophomore Promotion (Major Standing Jury) 
● Junior Performance Half Recital 
● Senior Recital 

 

 

Sophomore Promotion (Major Standing Jury) 
 

Students majoring in music must successfully complete a qualifying review by the music 
department faculty at the end of the sophomore year (fourth semester of study). Major Standing Juries 
will take place the end of April in the Helen Wood Recital Hall. The purposes of the Major Standing Jury 
are as follows: 
 

● To provide students with a standard which to measure themselves and their education as 
appropriate to anticipated careers in music and/or continuation as a music major; 

● To enable music department faculty to observe students in a formal setting in order to 
evaluate student potential for successful completion of a music degree program; 

● To provide students with a defined set of competencies and expectations to be 
demonstrated at the conclusion of the lower division undergraduate educational 
experience; 

● To assess the effectiveness of the music faculty and the music curriculum in enabling 
students to develop defined skills and competencies appropriate to the lower division 
undergraduate experience in music; and 
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● To examine the ability of students to make connections among the music sub-disciplines of 
theory, history, and performance. 

 

Several pieces should be prepared from which the jury will select two pieces to hear. Students 
majoring in Composition should present a portfolio of theoretical papers and related class projects. 
Students expressing an interest in continuing their music major into their junior and senior years should: 
 

● Discuss their career plans with their academic advisor 
● Discuss intentions with private instructor who will guide student preparation 
● Complete and submit necessary paperwork prior to deadline date 
● Sign-up for a jury time. 

 

Students applying for Major Standing in Music Education MUST have passed PRAXIS I or 
equivalent before the Sophomore Review.  
 

Sophomore assessments are based on the following four criteria: 
  
1) A student’s music performance reflecting potential and progress;  

a. Achievement of instructor’s performance goals 
b. Attitude toward study (effort, practice, punctuality, preparedness) 
c. Potential for satisfactory performance 

 

2) Academic success in core music courses (overall QPA 2.50 and 2.75 in music); 
a. Academic achievement in classroom 
b. Regularity of attendance 
c. Participation in class discussion and activities 
d. Successful completion of freshman / sophomore classes 
e. Successful completion of Piano Proficiency Exam 

 

3) Review of past juries, performance history, and ensemble participation; 
a. Capability as a member 
b. Attitude, attendance, punctuality 
c. Completion of 32 recital credits 

 

4) The student interview.  
 

Results of the Sophomore Review (Major Standing Jury) will be classified as one of the following:   
 

Approval: The student may continue pursuing a degree in music.  When all criteria, measures, 
and requirements of the music department have been attained, the student will be granted a 
diploma.  
 

Deferral: The faculty encourages the student to continue efforts toward the degree choice, but 
questions remain about the student’s ability. Deferral occurs when the music faculty believes 
more time and stronger direction/focus will allow the student to meet his/her goal. Students 
will reapply in December of the junior year.  
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Denial: The student is not permitted to continue pursuit of a music degree, and another 
program of study will be recommended.  
 

Click to review and download the Sophomore Promotion forms. 
 

 

Junior Half Recitals 
 

All instrumental or vocal performance majors are required to perform a half-recital consisting of 
representative works from various music history periods (a minimum of twenty-five minutes of actual 
music required). Vocalist and pianists are expected to memorize all music. In addition, vocalists will 
prepare a minimum of three languages in addition to English (English and three others).  

 

All performances must be successfully presented to a minimum of three members of the music 
faculty at least four weeks before the public presentation (Junior Recital Preview Jury). Students will 
prepare short program notes pertaining to the selections on recital for the program. Each ‘Note’ should 
be only one to two paragraphs in length for each work. ‘Notes’ are due at the Junior Recital Preview Jury 
Hearing. 

 

 

Senior Recital / Project:  MUSC 402 – Senior Seminar in Music Performance 
 

All music majors are required to complete one of the following as part of MUSC 402 – Senior 
Seminar in Music Performance: 

 

(1) A full-length vocal or instrumental recital consisting of representative works from various 
music history periods (a minimum of fifty-five minutes of actual music required for 
performance majors and twenty-five minutes for music education majors). 
 

(2) A music analysis, theoretical, or historical thesis, presented as a lecture recital or other 
performance based on research conducted. 
 

Students may present a half recital or project during the junior year if approved by the music 
faculty.  All music projects including recitals, lecture recitals, and composition performances must be 
successfully presented to a minimum of three members of the music faculty at least four weeks before 
the public presentation.  
 

 

JUNIOR / SENIOR RECITAL INFORMATION 
 

Setting a Date 
 

 Recital dates are established prior to the beginning of each academic year. Students preparing a 
recital during this academic year will receive a registration form within the first few weeks of school. 
Students will consult with their applied teacher and staff accompanist to determine a performance date 
and confirm the dress rehearsal. Registration forms are to be returned to Dr. Ramsey before the 
deadline date. Students who do not return registration forms in a timely manner will be assigned a 
performance date. All dress rehearsals are scheduled the Sunday evening prior to the recital. Students 

https://drive.google.com/open?id=0B2FJLMEYQ5TrfjFNdFlrWG1BOUJDckJ0c1dHTnJ2cGliY0w2bjZRT09PMWJxYWxCdHc0c0U
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who are unable to accommodate the Sunday afternoon/evening policy may arrange a different dress 
rehearsal directly with Administrative Assistant, Anne Wilkinson. Students are reminded to discuss the 
scheduling of a new date/time with both the private instructor and the staff accompanist. 
 

 

Choosing Repertoire 
 

 Recital literature should be of the highest artistic quality.  Music selected should be 
representative of the major broad periods and genres of music history to include: Baroque or pre-
Baroque, Classical, Romantic and Twentieth Century.  Vocalists should include works by American 
composers in their section of Twentieth Century works. 
 

 

Level of Difficulty 
 

 The level of difficulty of recital music literature should challenge the student to achieve the 
highest performing skill possible, as determined by the applied teacher. Vocal literature should be sung 
in the original language except in those cases where certain operas or oratorios are more commonly 
sung in English translation.  All senior vocal recitals should include at least three languages in addition to 
English. 
 

 

Recital Length 
 

 Junior recitals should have a minimum of 25 minutes of actual music performance but shall not 
exceed 30 minutes.  Senior recitals should have a minimum of 55 minutes of actual music performance 
but shall not exceed 65 minutes.  Senior projects other than solo recitals should plan on a similar 
amount of time, in a manner appropriate to the project.  The supervising faculty person and senior 
should consult with Dr. Ramsey before preparing special senior projects. 
 

 

Assisting Musicians 
 

 Senior project performances may be assisted by an ensemble at the discretion of the applied 
teacher and in consultation with the music department chairman.  All assisting musicians must be 
approved by the applied teacher in consultation with the department chairman and be present at the 
Preview Jury Faculty Hearing. 
 

 

Faculty Hearing 
 

 All performance projects must have a faculty hearing one-month before the recital.  The student 
should submit the complete recital program to the music department administrative assistant at least 
one week before the hearing. An estimated performance time will be listed for each item on the 
program. 
 

 The hearing committee will consist of the applied teacher and at least two additional members 
of the music faculty.  The committee allows students to select the first work to be performed.  The 
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committee members ask the student to perform other selections from the proposed program until each 
member is satisfied the student is adequately prepared to present a performance by the announced 
date.  
 

 Researched program notes, prepared as a partial requirement for MUSC 402, will be submitted 
to jury members in advance of the hearing. Students will be asked to provide a short biographical or 
historical introduction to the works performed (abbreviated program notes – see below). In addition, 
vocalists will be asked to provide a synopsis of the text being sung. 
 

 Upon approval of the hearing, committee members sign a copy of the hearing form, which is 
submitted to the music department chairman.  Approved hearing forms are filed in each Student 
Assessment Portfolio.  If the hearing is not approved, arrangements must be made for a re-hearing at 
the earliest possible date.  The committee decides whether or not a student should postpone the recital 
date based on the performance at the time of the hearing. 
 

 

Performing from Memory 
 

 Vocalists and pianists are expected to memorize all literature.  At the discretion of the applied 
teacher, scores may be allowed only for works commonly sung with score, such as oratorios and 
chamber works. Other instrumentalists have no department-wide memorization requirements, 
therefore students should discuss expectations with their private teachers. 
 

 

Program Notes 
 

 Juniors and seniors will write abbreviated program notes for their recitals.  Notes must be 
prepared and submitted to the private music teacher, Dr. Ramsey, and Mrs. Wilkinson at the faculty 
hearing.  
 

 

Recital Invitations 
 

 The music office administrative assistant will prepare invitations at no cost for students to send 
to family and friends. Arrangements should be completed no less than four weeks before the scheduled 
public performance.  Self-created, self-printed invitations (not sponsored by the college) must be 
approved by the department chairman.  Students are responsible for addressing invitations and mailing 
costs.  Remember to send invitations to persons on a regular mailing list that is maintained by the music 
office. 

 

 

Attire for Junior/Senior Recitals and Project Public Performances 
 

Men 
 

 Men shall wear formal wear that is comfortable and well-fitted.  Tails, tuxedos, or formal jackets 
are permitted.  Comfortable shoes are necessary. 
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Women 
 

 Women shall wear formal wear that is attractive and comfortable, allowing for all necessary 
movements. Dresses (long or tea-length) or formal pant-ensembles are permissible, to be determined 
by the requisites of the performance.  For example, cellists, percussionists, and organists ordinarily wear 
pants whereas most singers and wind and string players wear dresses.  Dress shoes that are appropriate 
for the performance medium are recommended.  Some make-up is desirable; lipstick of the red family 
shows up best under stage lights and enhances expressiveness for singers and non-wind players.  String 
players should select a hairstyle that allows bowing without worry about displacing hair.  
  
 

Printed Program Format 
 

 Music programs follow a required format.  Consult programs on file in the Music Office for 
suggestions.  Students are expected to perform the selections as printed in the program.  
 

 

Ushers, Stage Manager, and Page Turner 
 

 Students should arrange for one or two persons to serve as ushers and one person to serve as a 
stage manager.  One usher should be appointed to collect programs from the secretary on the day of or 
before the public performance.  Ushers should be available at the performance sites a half-hour before 
the scheduled performance.  If a page turner is needed for an accompanist, students are responsibility 
to find one.  The page turner should attend at least one rehearsal.  
 

 

Reception 
 

 Although not a requirement, it is customary for seniors to have a reception following the recital. 
The music department administrative assistant will help with arrangements to reserve the reception 
space and work with the College Dining Services to provide help in preparing the reception.  If a student 
plans a reception, it is their responsibility to arrange for persons to prepare the reception and to clean 
the reception room/kitchen following the reception. Questions not covered here should be addressed to 
the music department chairman. 
 

 

ADDITIONAL RECITAL INFORMATION 
 

Stage Deportment 
 

 To avoid awkward moments in public performance, student performers should note the 
following hints: 
 

1. Enter the stage only after the stage manager has made any necessary changes (e.g., raising 
or lowering the piano lid, moving music stands or chairs, etc.).  

 

2. Soloists should always enter the stage first, followed by the accompanist or any 
accompanying ensemble. 
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3. Performers should bow upon entering the stage to acknowledge applause.  When there is a 
chamber group, the entire group bows together.  Accompanists do not bow upon entering 
(except in the case of chamber ensemble performance) but take their places while the 
soloist bows. 

 

4. Pianists should always walk to the audience side of the piano bench; face the audience and 
bow before being seated.  Always adjust the piano bench after being seated. 

 

5. When the performance is completed, the soloist should bow first and then simply look 
toward the accompanist and/or supporting musicians who will then stand and all bow 
together.  The soloist does not need to extend a hand of invitation to the accompanist to 
bow.  All performers should exit the stage quickly after acknowledging applause, with the 
soloist leading off. 

 

 

Recital Etiquette 
 

Some forms of behavior are appropriate for a recital and others, while heart-felt and well-
intentioned, are not.  The performer’s responsibility is to communicate the intentions of the composer 
as artfully and musically as possible.  The audience’s responsibility is to acknowledge politely the 
performer’s artistic efforts and achievements.  Honoring these responsibilities has led us to establish 
certain traditions of comportment and dress. 
 

Acknowledgement of Applause 
 

The applause of an audience should be gratefully and graciously acknowledged in the form of a 
bow.  It should be shared through the acknowledgement of the other musician(s) who performed.  To 
not respond is to impugn the artistic judgment of the audience. 
 

Audience Response 
 

Applause is always acceptable at the end of a piece or group of pieces.  It is a collective and 
anonymous expression of appreciation.  Catcalls, whistling, shouting, and so forth generally call 
attention to the audience members and away from the performers and should be avoided.  In order to 
provide a suitable environment for performers the following guidelines should be observed: 

 

● All performers should arrive before the program begins and remain until it is completed.  
Latecomers should wait outside the hall until the music being performed is finished. 

 

● It is important for all performers to be a part of the audience.    After performing, quietly 
proceed to audience seating for the remainder of the recital.  

 

● Applause generally follows obvious sets of musical works.  For example, singers usually 
sing several songs in a sequence that may be tied together by a common composer, 
style, or theme.  Applaud after a set of songs is completed.  Many instrumental works 
have several movements.  Applaud at the end of such a complete work and not after 
each movement.  Applause during a set may detract from the expressiveness of the 
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performance.  The form of the program often helps one to determine when to applaud.  
If unsure, wait until music faculty applauds to show your appreciation.  Besides attentive 
listening, applause should be the only audience response to a performance.  Standing 
ovations, shouts and whistles are inappropriate audience appreciation at a student 
recital. 

 

● After recitals it is courteous to speak to performers, offering positive comments about 
their performances. 

 

● No photography or personal taping is permitted during performances. 
 

● Those who wish to present flowers to performers should do so after performances and 
in private. 

 

 

Student Recital/Jury Dress Code 
 

Students should observe the following dress code for student recitals and juries.  
 

Men 
 

 Men should be dressed in a suit or sportcoat, traditional shirt with tie, and dress shoes.  Athletic 
shoes are inappropriate. 
 

Women 
 

 Women should wear dresses or garments that one would consider formal business wear.  Only 
dressy pants are permitted and are generally less desirable except for organists and cellists.  Women 
should practice walking on and off stage in the shoes they expect to wear, avoiding very high heels that 
interfere with graceful walking and standing.  Avoid wearing dresses or skirts with hems above the 
knees; these are not suitable on a stage.   
 

 

MUSIC HONORS 
 

Departmental Honors at Graduation indicate that a music student has reached a high level of 
sophistication and achievement in their chosen field. Working for honors gives students an opportunity 
to build on the knowledge and skills developed and explore in depth an issue, question, or creative 
challenge that is of a particular interest. This work demonstrates that students are prepared to take 
primary responsibility for their learning and are able to work and learn independent from the formal 
structures of a college course. 

 

Qualifications for a senior to apply for Honors in Music requires the student to achieve an 
overall cumulative QPA of 3.5 for all courses in the music major, a QPA of 3.0 for all courses taken at 
Lynchburg College, and the senior year taken in residence at Lynchburg College.  

Honors in Music can be earned in one of three ways: 
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1. Senior Thesis: A lengthy essay of original musical analysis and/or scholarship. The Thesis 
will be evaluated on the content and writing style of the paper and the quality of the 
oral defense. 

2. Senior Project: A substantial music project, such as a long-term music education 
undertaking or a large-scale musical composition. 

3. Comprehensive Examination: An oral or written examination that showcases the 
student’s breadth of knowledge and focuses on selected area(s) of concentration. 

 

Students will be assisted and guided by a music faculty advisor of their choice. A committee of 
one additional music faculty member and one non-music faculty member will be formed. Work that is of 
an appropriate high level of scholasticism will receive Honors, High Honors, or Highest Honors. 

 

Applications for graduation are due NO later than February 1. Students may complete the 
application during the first semester of their senior year if desired. All papers, creative projects, and oral 
defenses must be completed no later than March 30. 
 

 

GUIDELINES FOR USE OF THE MUSIC LAB (Hebb 1) 
 

The Lynchburg College Music Lab is provided to assisted students in achieving their educational 
goals and to provide instruction space for music and music technology courses.  It is not intended as a 
social gathering area or a meal room.  Therefore, students are expected to adhere to the following 
guidelines. 

● Voices should be kept to a minimum level in order to provide a supportive study and practice 
environment. 

● The use of headphones, earbuds, etc. is expected in order to minimize of disturbance other 
students. 

● Eating in the lab is not allowed because: 
o it creates unsanitary conditions and 
o spills, crumbs, grease, sugar, etc. are not good for the equipment. 

● Drinks are acceptable provided that: 
o they are covered and 
o they are kept away from keyboards (musical and computer). 

● Students not adhering to the guidelines above may be asked to exit the lab. 
 

 

PORTFOLIO OF STUDENT WORK 
 

The Music Department retains a portfolio of each student’s work.  The physical portion of the 
portfolio is maintained by the Music Department’s Administrative Assistant and is housed in the Music 
Office.  The electronic portion of the portfolio is maintained by the Music Department Chair and is 
housed in a folder on Google Drive. 

 

 

LYNCHBURG COLLEGE CONCERTO COMPETITION 
 

 The Lynchburg College Concerto Competition is open to any Lynchburg College undergraduate 
student at the sophomore level and higher and is registered for applied study (MUSC 001-007, 010) 
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during both the Fall and Spring semesters of the academic year in which the competition is offered.  Any 
work for soloist and orchestra is acceptable for performance.  Suitable genres include arias, concerti, 
concertini, etc.  Budget and time constraints may render some works unsuitable.  The Orchestra Director 
is the final authority regarding suitability of all works submitted to the Concerto Competition.  All 
competitors must consult with the Orchestra Director before committing to a work.    
 

 The next competition will be held during the Fall 2016 semester.  All entries must be received by 
May 1, 2016.  Each competitor must perform at least seven but not more than ten minutes of music.  
There will be a five-minute intermission between performances for stage  preparation, entry of the 
contestant and accompanist (if needed), tuning, and introductions. Those who have selected works of 
more than ten minutes may choose the portion(s) of the work they will perform for competition. 
 

 The first-place winner of the Concerto Competition will be the featured soloist for the Concerto 
Concert in the spring.  Runners-up and honorable mention will also perform as determined by the 
concerto judges. 
 

Additional Information: 
● Music must be memorized for both the competition and concert. 
● Competitors will provide one legal score for each of three adjudicators (i.e., three scores total). 

o All measures within the adjudicators scores must be numbered. 
o Adherence to United States Copyright law is required; students with illegal copies will be 

disqualified. 
● Entry forms are available from the Music Department Chair. 

o Signatures of contestant, applied teacher, and orchestra director are required on the 
entry form.   

o Contestants must return completed forms, with all signatures, to the Music Department 
Office by the date indicated on the form. 

● Registration Fee: $20.00 per entry is due with the entry form. 
● Accompanists will be assigned to all contestants and private teachers notified of the assignment 

during the week following the application due date. 
● Spectators will be admitted to the Competition. 

 

 

STUDENT ORGANIZATIONS 
 

Lynchburg Collegiate Chapter of Virginia Music Educators Association (LCCVMEA) 
 

 Dedicated to the advancement of music education, LCCVMEA is open to any student enrolled at 
Lynchburg College who is considering a career in music and/or music education. CCVMEA is recognized 
as an official organization and is affiliated with the National Association for Music Education (NAfME). 
Opportunities for student leadership are available. 
 

 Regularly scheduled meetings will be held. Students will meet to plan and implement service 
projects and attend activities that promote the following objectives: 

● To provide information, resources, and services for music education professionals 
● To provide a forum for exchange of ideas through publications and meetings 
● To promote the perception of music as an essential area of study 



 36 of 45 

● To foster the utilization of the most effective techniques and resources in music 
education 

● To investigate curriculum needs and develop resources for effective music education 
● To encourage excellence in music education by recognizing individual achievements and 

contributions to the profession 
● To maintain an effective liaison with national organizations that have allied interest in 

the arts and music education 
 

 

Mu Phi Epsilon (ΜΦΕ) 
 

 Open to music majors and minors enrolled at Lynchburg College, Mu Phi Epsilon is an 
International Professional Music Fraternity whose purposes are the recognition of scholarship and 
musicianship and the promotion of friendship. Its aims are the advancement of music throughout the 
world, the promotion of musicianship and scholarship, loyalty to the Alma Mater, and the development 
of a true bond of friendship. The Fraternity is composed of Collegiate Chapters, Alumni Chapters and 
Allied Members.  
 Through its philanthropic work, the Mu Phi Epsilon Foundation supports the aims and purposes 
of the Fraternity with music scholarships and grants awarded to members through a competitive 
process. Over thirty scholarships cover doctoral grants, foreign experience, composition, theory, 
conducting, sacred music, world music, chamber music, jazz, commercial music, music business, music 
education, music technology, music therapy, piano, strings, voice, and all instruments. 
 Regularly scheduled meetings will be held. Students will meet to plan and implement service 
projects and attend activities (including state conferences in November and February) that promote the 
following objectives: 

● To foster the ideals of service to school and community 
● To develop awareness that artistic gifts are to be shared 
● To promote high scholarship, musicianship and friendship through service 
● To provide opportunities for strong artistic and personal abilities 

 

 

INTERNSHIPS AND WORK EXPERIENCE 
 

Internships in Music 
 

Students who desire to pursue an internship in music may enroll in MUSC 399: Internship in 
Music. Students should consult with the music department chairman to determine the appropriate 
music faculty member for internship assignment and to complete necessary paperwork.  This should be 
done well in advance and during the semester preceding the term in which the internship is to be 
served.  Internships in the discipline should provide opportunities for practical applications of music in 
the professional world.  Possible internships and sites include:  

 

● Local Churches:  soloists, sectional leaders, organists, pianists, choral directing. 
● Opera Roanoke / Opera on the James:  chorus parts, small roles [by audition], management 

support, assistant to directors. 
● Music Merchandising in area businesses. 
● Music Management (Lynchburg Symphony Orchestra and Lynchburg Fine Arts Center):  office 

assistants, instrumentalists [by audition], music librarians. 
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● Music in the Theatre:  stage assistants, chorus parts, small or major roles [by audition]; 
instrumentalists [audition only], Music Director’s assistants, accompanists. 

● Music in Education:  teacher aids in music; accompanists; music services for special education 
populations with agencies such as Lynchburg ARC Development Center, Central Virginia 
Training Center, Altavista Adult Home, Guggenheimer Nursing Home, and Medical Care 
Center. 

 

 

Work Experience 
 

Music students get experience not only as performers but also by working in the positions listed 
below.  Many of these jobs pay modestly through work-study or student labor arrangements while 
providing knowledge and experience that can greatly enhance a student’s future attractiveness on the 
job market.  Ask the music department chair or music administrative assistant about the opportunities 
as individual faculty and staff members may have a special need for your non-performance skills and 
interests.  Job hours and descriptions are listed below: 

 

 

Job Title: Multimedia Coordinator 
 

Hours Per Week:  10 
Number of Positions:  1 
Hourly Rate:  TBA 
Supervisor:  Mr. F. Johnson Scott, III 

 
Job Purposes: 

The job purposes are 
1. to make digital video recordings of all student/departmental recitals, concerts, 

musicals, and department lectures, 
2. to upload each recording to a specified Google Drive folder as shared by the 

Supervisor, and 
3. to stream each event as directed by the Supervisor. 

 
Skills Development or Learning Opportunities Available: 

Use of digital video cameras, multimedia editing software, streaming software, and other 
computer software as needed. 

 
Essential Duties: 

1. For each event, the student will: 
a. transport any needed equipment to the event location, 
b. set up all needed equipment 30 minutes prior to the event, 
c. run camera and streaming as applicable to the each specific concert, 
d. as needed, edit the video to remove dead time prior to the event, during 

intermission, and after the conclusion of the event, 
e. transfer copies of the recording to a shared Google Drive folder as designated 

by the Supervisor, and 
f. transfer ownership of the file to the Supervisor, and 

2. The student will report any problems or repair needs to the Supervisor. 
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3. The student will confer  with the Supervisor as requested to discuss upcoming events 
and other needs. 

4. The student must be dependable and responsible to determine work needs. 
 

Equipment Used: 
Digital video camera(s), microphone(s), computer(s). 

 
Qualifications: 

Must have schedule flexibility to attend all music department sponsored recitals and 
concerts with the exception being concerts in which the student is a participant.  

 
Specific Skills: 

1. Student must be able to use or learn to use digital video cameras, multimedia editing 
software, streaming hardware/software, and other computer software as needed. 

2. Student must be able to read music. 
 

 

Job Title: Multimedia Assistant(s) 
 

Hours Per Week:  5 
Number of Positions:  2 
Hourly Rate:  TBA 
Supervisor:  Mr. F. Johnson Scott, III 
 
Job Purposes: 

The job purposes are to assist the Multimedia Coordinator with 
1. making digital video recordings of all student/departmental recitals, concerts, 

musicals, and department lectures, 
2. uploading each recording to a specified Google Drive folder as shared by the 

Supervisor, and 
3. streaming each event as directed by the Supervisor. 

 

Skills Development or Learning Opportunities Available: 
Use of digital video cameras, multimedia editing software, streaming software, and other 
computer software as needed. 

 
Essential Duties: 

1. For each event, the student will: 
a. transport any needed equipment to the event location, 
b. set up all needed equipment 30 minutes prior to the event, 
c. run camera and streaming as applicable to the each specific concert, 
d. as needed, edit the video to remove dead time prior to the event, during 

intermission, and after the conclusion of the event, 
e. transfer copies of the recording to a shared Google Drive folder as designated 

by the Supervisor, and 
f. transfer ownership of the file to the Supervisor, and 

2. The student will report any problems or repair needs to the Supervisor. 
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3. The student will confer  with the Supervisor as requested to discuss upcoming events 
and other needs. 

4. The student must be dependable and responsible to determine work needs. 
 

Equipment Used: 
Digital video camera(s), microphone(s), computer(s). 

 

Qualifications: 
Must have schedule flexibility to attend all music department sponsored recitals and 
concerts with the exception being concerts in which the student is a participant.  

 
Specific Skills: 

Student must be able to use or learn to use digital video cameras, multimedia editing 
software, streaming hardware/software, and other computer software as needed. 

 

Job Title: Choral Music Librarian  
 

Hours Per Week:  10 
Number of Positions:  1 
Hourly Rate:   TBA 
Supervisor:  Jeremy Craft 
 
Job Purpose: 

Acts as Choir Librarian in the following capacities:  prepares choir folders for each choir 
member, processes new music, keeps the library catalog current, puts away music returned 
to the library, keeps the library neat and organized. Supervises the set up for rehearsals and 
the break-down set up for classroom use. 

 

 

Skills Development or Learning Opportunities Available: 
Computer skills in Microsoft Word and Excel.  

 
Essential Duties: 

1. Prepares choir folders for each choir member. 
2. Processes new music. 
3. Keeps the library catalog current. 
4. Puts away music returned to the choir library. 
5. Keeps the library orderly. 
6. Supervises the set up for rehearsals and the break-down set up for classroom use. 

 
Equipment Used: 

Computer, copy machine, fax machine. 
 

Qualifications: 
Must be a member of the LC Concert Choir. 

 

Educational Requirements: 
Music Major 
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Job Title: Choral Music Assistant 
 

Hours Per Week: 5 
Number of Positions: 1 
Hourly Rate:  TBA 
Supervisor:  Jeremy Craft 
 
Essential Duties: 

1. Prepares chairs and equipment for setup for rehearsals and concerts (30 minutes prior) 
2. Assist the Choral Librarian in any duties assigned including distribution and collection of 

all music.  
3. Immediately following the rehearsal the student is responsible for:  

a. returning any books/trash/water bottles, music left in rehearsal space to its 
proper place  

b. returning chairs and desks for classroom instruction and;  
c. turning off rehearsal hall lights.  

 

Job Purpose: 
Assistant to the Choir Director and assists Choir Librarian as needed. 

 

Qualifications: 
Must be member of LC Concert Choir. 

 

Skills Development or Learning Opportunities Available: 
Organizational skills. 

 

 

Job Title: Instrumental Music Librarian 
 

Hours Per Week:  10 
Number of Positions:  1 
Hourly Rate:   TBA 
Supervisor:  Dr. Cynthia B. Ramsey 
 
Job Purpose: 

Assists the Wind Symphony Director in any duties assigned.  The student is responsible for 
preparing instrumental folders for each Wind Symphony/Orchestra member.  Processes new 
music, DVD/CD recordings and keeps the music library catalog current.  Responsible for the 
loan and check-in of all music resource materials. 

 
Essential Duties: 

1. Prepares instrumental folders for each member in the Wind Symphony and Orchestra 
2. Processes new music. 
3. Puts away music returned to the instrumental library in a timely manner. 
4. Keeps the library orderly and neat. 
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Skills Development or Learning Opportunities Available: 
Organization skills and should be musically literate. 

 
Equipment Used: 

Computer, copy machine, fax machine. 
 
Qualifications: 

Must be a member of the Lynchburg College Wind Symphony. 
 
Specific Skills: 

Strong organizational skills.  Must be able to arrange/lift music boxes. 
 
Educational Requirements: 

Music Major 
 

 

Job Title: Instrumental Music Assistant 
 

Hours Per Week:  5 
Number of Positions:  1 
Hourly Rate:  TBA 
Supervisor:  Dr. Cynthia B. Ramsey 
 
Job Purpose: 

Assist Jazz Band and Orchestra Directors in any duties assigned including distribution and 
collection of all music. 

 
Essential Duties: 

1. Upon the collection of music, the student is to prepare the music in SCORE order and 
return music to the Instrumental Music Librarian.  

2. Prepares instrumental folders for each member in the Orchestra and Jazz Ensemble 
3. Processes new music. 
4. Puts away music returned to the instrumental library in a timely manner. 
5. Keeps the library orderly and neat. 

 
Skills Development or Learning Opportunities Available: 

Organization skills and should be musically literate. 
 
Qualifications: 

Must be a member of the Lynchburg College Music Department 
 
Specific Skills: 

Strong organizational skills and musically literate. Must be able to arrange/lift musical 
instruments, platforms, stands and chairs as needed. 
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Job Title: Office Assistant 
 

Hours Per Week:  10 
Number of Positions:  1 
Hourly Rate:  TBA 
Supervisor:  Mrs. Anne Wilkinson, Music Administrative Assistant 
 
Job Purpose: 

Assists Office Administrative Assistant and must be able to work between the hours of 3:00 - 
5:00 p.m., Monday-Friday. 
 

Skills Development or Learning Opportunities Available: 
Computer skills including Microsoft Word, Outlook, Publisher and Excel.  Good telephone 
skills are required as well as professional and courteous attitude. 

 
Essential Duties: 

1. Answering departmental telephone and relaying messages.  
2. Performs the majority of the "leg work" for the music office including copying for the 

music faculty, delivering packages, and other duties as assigned.   
3. The office assistant hours consist of 3:00 – 5:00 p.m. Monday thru Friday and will be 

responsible for the music office until closing. 
 
Equipment Used: 

Computer, Copier Machine 
 
Specific Skills: 

Microsoft Word, Outlook, Publisher and Excel 
 
Educational Requirements: 

Due to the confidentiality of the department, non-music majors are preferred but not 
required. 

 
Special Oral/Written Skills: 

Good telephone skills are required as well as professional and courteous attitude 
 
Dress Requirements: 

Casual but professional dress is required. No sweat pants/shorts/etc. 
 
 

Job Title: Sydnor Performance Hall Student Worker 
 

Hours Per Week:  10 (15 weeks each semester, 30 weeks a year) 
Hourly Rate:  $7.35 
Supervisors:  Louis Donato and Dr. Cynthia B. Ramsey 
Pay Authorization: Anne Wilkinson 
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Dress Requirements 
Since we are providing a professional service to LC please dress accordingly. 

 Show, event, concert, or lecture: 
o Men:  red-collared shirt, tie, and black dress slacks. Suit and tie may be required 

as directed by Supervisor. 
o Women:  red blouse and appropriate length skirt/slacks (minimum exposure) 

 Dress rehearsal: 
o school attire is appropriate. 

 
General Responsibilies for ALL Workers 

 Do not allow food/drink in SPH auditorium.  
o Food and closed containers are allowed in the wings of the stage. 
o Closed-container drinks are allowed on stage. 

 Piano is not to be used without prior approval. 
o The piano will be stored and moved with cover on.   
o The piano bench is stored upside down on covered piano. 

 
Responsibilities for ALL Events 

Assist the Performance Service Manager and event guest(s) at scheduled performances, recitals, 
lectures, meetings, and other outside events that take place in Sydnor Performance Hall, Snidow 
Chapel, and Helen Wood Recital Hall. 

 Arrive 30 minutes prior to the event’s starting time and stay 30 minutes after the event.  
Each scheduled event is at least two hours in length 

 Introduce yourself and let the guest know your job responsibilities. 

 Prior to the event, set up all equipment needed for the event.  
o Includes, but is not limited to, tables, chairs, podium, microphones, stands, 

computer, screens, sound shells, monitor, and other electronic equipment. 

 At the conclusion of the event, return all equipment to it assigned storage locations. 
o Includes tables, chairs, podium, microphones, stands, computer, screens, sound 

shells, monitor, and other electronic equipment. 
o Dry mop stage, open the curtain full, turn off back stage lights. 

 Specific Events 
o In Faith Church Service (Two hour work week) 

 Sundays, 2:30 – 4:30 p.m. 
 Includes setup at 2:30, service at 3:00, breakdown/cleanup until 4:30 

o Roman Catholic Church Service (Two hour work week) 

 Sundays, 4:00 – 6:00 p.m. 

 Includes setup at 4:30, service at 4:30, breakdown/cleanup until 6:00 
o Weddings (Snidow Chapel) (Four hour work week) 

 Days TBA (usually Fridays and Saturdays, but may vary) 

 Available to assist Performance Service Manager 

 Wedding Dress Rehearsal, time: TBA (1 hour) 

 Wedding Ceremony, time: TBA (3 hours) 
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Responsibilities for ALL Rehearsals 

 Before every rehearsal 
o dry mop (sweep) the stage floor 

 Set up all equipment needed for weekly rehearsals.  
o This includes but is not limited to chairs, stands, instruments, risers, and podium, 

conductor stand 

 At the conclusion of the event return equipment to its assigned storage location  
o This includes piano, chairs, stands, screen, podium, equipment 
o Dry mop, sweep, and clean the stage floor, wings, green room, and audience seating 

 

Weekly Set Up and Breakdown for Specific Courses 
For those assigned to specific courses, the following guidelines are to be followed 30 minutes 
prior to class time or as soon as the classroom is available: 
 

 Orchestra: Monday & Wednesday 5:00 – 6:30 (TV Studio) (2 weekly work hours) 
o Set Up: Turn on lights, dry mop floor, set up chairs/stands 
o Break Down: put chairs/stands away, dry mop floor, remove trash, turn off lights 

 

 Wind Symphony: Monday & Wednesday 5:00 – 6:30 (SPH) (2 weekly work hrs) 
o Set Up: Turn on lights, dry mop stage and wings, set up risers/chairs/stands, put out 

piano/percussion instrument as well as conductor podium/stand 
o Break Down: Put chairs/stands away (and lock), dry mop floor, remove trash from 

stage/wings/green room/audience, turn off lights 
 

 Jazz Band: Tuesday & Thursday 11:30 – 12:45 (SPH) (1.5 weekly work hours) 
o Set Up: Turn on lights, dry mop stage and wings, set up chairs/stands, put out 

piano/drum set and conducting podium 
o Thursday Break Down (no break down on Tuesday): Put chairs/stands away (and 

lock), dry mop floor, remove trash from stage/wings/green room/audience, turn off 
lights 

 

 Jazz Orchestra: Tuesday 7:00 – 9:00 (1 hour work week) 
o Set Up: Turn on the lights, set out piano (if needed), chairs, stands, bass amp, and 

trap set (if needed).  
o Break Down: Put chairs/stands away (and lock), dry mop floor, remove trash from 

stage/wings/green room/audience, turn off lights and sound system (if needed) 
 

 Gospel Choir: Monday 7:00 – 9:00 (1 hour work week) 
o Set Up: Choral space as needed, arrange chairs, unlock piano, dry mop risers and 

floor 
o Break Down: Dry mop/sweep risers and floor space arrange chairs neatly on risers, 

remove garbage, cover and lock piano, store conducting podium/stand 
 

 Choral Union: Tuesday 7:30 – 9:30 (1 hour work week) 
o Set Up: Choral space as needed 
o Break Down: Dry mop/sweep risers and floor space arrange chairs neatly on risers, 

remove garbage, cover and lock piano, store conducting podium/stand 
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 Percussion Ensemble: Tuesday & Thursday 2:30 – 3:45 (2 hour work week – TBA) 
o Set Up: Turn on lights, dry mop stage and wings, set up stands, put out 

piano/percussion instrument as well as conductor stand 
o Break Down: Put stands and instruments away (and lock), dry mop floor, remove 

trash from stage/wings/green room/audience, turn off lights 
 

 Handbell Choir: Tuesday and Thursday 4:00 – 4:50 – HRWH (1 hour work week) 

 Set Up:  Turn on lights, set up handbell tables, bell foam, bells, and stands. 

 Break Down: Return equipment to its assigned storage location 
 

 

FORMS 
 

There are several forms that are important and should be familiar to every music student.  They 
are listed and described below.  Copies of the forms are available in the music office and on Google 
Drive. 
 

 

Applied Lesson Grade Card 
 

Each semester, applied lesson instructors will maintain a Grade Card that will include a record of 
weekly student assignments and corresponding grades.  Each lesson grade will be recorded and initialed 
by the student after each lesson.  This becomes a permanent part of the student’s Music Department 
file. 
 

 

Jury Evaluation Forms 
 

Each student should complete a Jury Evaluation Form appropriate to the student’s 
instrument/voice PRIOR to each semester jury.  Three copies should be made and brought to the jury.  
The forms include a location for students to list all scales, etudes, and solo works studied over the 
semester.  In addition, students will indicate which have been played during studio and/or departmental 
recitals.  Forms may be downloaded from Google Drive and are designed to be completed on your 
computer prior to printing (i.e., download the form, open the form on your computer, fill out the form 
completely, and then print out three copies). 

 

Click to open the Jury Forms folder on Google Drive. 
 

 

MUSIC CALENDAR OF EVENTS 
 

Click for Music Calendars for Public Events and Students Only Events. 
 

https://drive.google.com/folderview?id=0B2FJLMEYQ5TrfmVSWm92LXRIQXNrZWMyeElad1dsQWNHcUJtYUVNemNpZUVnakF0c001UkE&usp=sharing
https://drive.google.com/folderview?id=0B2FJLMEYQ5TrfmVSWm92LXRIQXNrZWMyeElad1dsQWNHcUJtYUVNemNpZUVnakF0c001UkE&usp=sharing
https://sites.google.com/a/lynchburg.edu/music-calendar-for-students/
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